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1.1Ϸ ẽṐ  
 

̢

 

 

a)  

    -Intel i3 Intel i5  

    -4GB  

  -500MB

200MB ̢ 

    -1024x768  

    - USB 

 

b)  

    -Microsoft Windows 7̡ 8̡ 8.1̡1011 

    - Administrator̢ 

 

c)  

- c:\gtc\gbs70i ( ) c:\gtc\gbs70p 

( )̢

̢ ̢ 

   

d)  

-

̢ 20234 1 2024 3 31 

    - ̡ ̡ ̡ ̢ 

 

e) Firebird  

SQL Firebird (2.1.4.18393

)̢ Firebird ( )

̮1.2 ̯ ̢ 

 

i) Firebird IP FirstServer 192.168.1.1̢ 

ii)  c:\gtc\gbs70i\data\sample.fdb̢ 

iii)  Firebird

̢

Firebird SYSDBA masterkey̢ 

̢

̢

̡ ̡ ̢ 

 



ḄʷʥỢθ Ό γ 

 

1-2 

iv) FirebirdLinuxFirebird

/opt/firebird/SYSDBA.password Firebird̢ 

 

v) FirebirdMS Windows

Firebird ̡ ̡ ̢ 

 

Firebird [

Firebird]̢ 

 
Ḙ ¥ΐᶹ Firebird ẙͫː̓Ṑל Ỗ~ ḄῗәБ⁵ː̓ˡᴍ̠ ԍБל ᴵ δ

Firebird ˡ ᴍ ʪ ᴌ ת δ ё ầ ˡ ә ˷ ¡ Firebird Ṑ ὒ

http://www.firebirdsql.org¡ 

 

 

1.2 фϷ Ͽ 
 

̢

1-2 ̢ 

MS Windows  [ ] 

 [ (R)é]  D:\SETUP (D:\ ) ̢

SETUP.EXE̢ 

 

ᾃ Ȳ Ԉ ϱᾼUSBҒ ᾰ╥ ֯ׄ ᶙ Ԉ∟ИҠѿ ẞ ϱȴ 

 

 
 

1-1 MS Windows Ṑ ф Ⱳ ⁹ 



ɵ  ֧ Ϸ  

 

1-3 

1.3 Ϸ Ӽ  
 

̢ ̡

̢

̢  

 

 
 

1-2 Ϸ ϿṐ ֶ ⁹ 

 

 [OK]  

 

 
 

1-3 Ϸ ϿṐ ẅ ⁹ 

  

 [ (N)] ̢  



ḄʷʥỢθ Ό γ 

 

1-4 

 
 

1-4 Ϙῥ ⁹ 

 

 
 

1-5 ֧ ᴵϷ Η ⁹ 

 

̢ 

 c:\gtc\gbs70i ( ) c:\gtc\gbs70p ( )̢

 [ (W)] [ (I)] ̢

̢ 
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1-5 

 
 

1-6 Ϸ Ҵ ⁹ 

 
 Firebird ̢  Firebird

Firebird ̢

Firebird Firebird[Full installation of server and 

development tools]̢ Firebird

[ Firebird]̢ 

 

 

1.4 ḿṐϷ  
 

̢ 

 

1.4.1 і᷆ ʌϷ ֧  
a)  

b) Firebird  [Yes] 

c) Firebird Firebird 

̢  Firebird ( c:\gtc\gbs70i\ 

firebirdc:\gtc\gbs70p\firebird) Firebird  

http://www.firebirdsql.org ̢ 

d) Firebird [Full installation of server and development tools] 

e) [ ] [ ] ̡LocalHost 

127.0.0.1̢ 

 

1.4.2 ἄ˴ ʌϷ ֧  
a)  

http://www.firebirdsql.org/


ḄʷʥỢθ Ό γ 
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b) Firebird  [Yes] 

c) Firebird Firebird 

̢  Firebird ( c:\gtc\gbs70i\ 

firebird) Firebird  http://www.firebirdsql.org ̢ 

d) Firebird [Full installation of server and 

development tools]( ) [Minimum 

client install ï no server ï no tools] 

e) [ ] [ ] IP

[ ] ̡LocalHost 

127.0.0.1̢ 

 

 

 

a) ( gtcmcom) MS Windows

̡  

b) Z:\ 

c) ( c:\gtc\gbs70ic:\gtc\gbs70p)  gcfg.exe (

)  

d) [ ]  (b) 

( Z:\)  \\ServerName\gtcmcom  

e) [ ]  

 

 
 

1-7 ͫ ʪᴌ 

http://www.firebirdsql.org/
file://///ServerNamec:/gtcmcom


ɵ  ֧ Ϸ  

 

1-7 

 

 

 

a) ( gtc_report) MS Windows

̡ ̢ 

b) c:\gtc\gbs70ic:\gtc\gbs70p rtm (*.rtm)

 

c) X:\ 

d) ( c:\gtc\gbs70ic:\gtc\gbs70p)  gcfg.exe (

)  

e) [ ]  (c) ( X:\)

 \\ServerName\gtc_report  

f) [ ]  

 

 

1.5 ̭ ṅṐϷ  

 
USB ( )̢ 

USB 100 ̢

100 ̢

̢ 

 

1.5.1 Ϸ ̭ ṅ 
 

a) ̢ 

b) USB USB ̢

[ ] ̢ 

 

Driver( c:\gtc\gbs70i\driver

c:\gtc\gbs70p\driver) MicroDogInstdrv.exe

[Install Driver] ̢ 

 

 

1.5.2 ̭ ṅṐϷ  
 

Driver

MicroDogInstdrv.exe [Uninstall Driver]

̢ 

 

 

file://///ServerName/gtc_report
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ɼ  ֧ ̮ ˡ ѝ 
 
ΌϨː̓ר 2.1 ֧  
 

 [

](GMS) ̢ 

 

[ ](GMS) ̢

̢ 

 

̢ 

 
2.1.1 ἔΞ ː̓ ♬ 

 

2-1̢  

 

 
 

 2-1 Ϩː̓  

 

ː̓  40 ̢

Firebird

̢

̢ demo

 demo.fdb̢ 

ᾃ ȸֽὨ Firebird ╥ׄ ֯ Linux ϱȲ ֿӕᾼЄЊ ȴ

֯ Linux ϱ demo.fdbDemo.fdb╥Л֝ᾼ ֤ ȲҠѿ֝



ḄʷʥỢθ Ό γ 

 

2-2 

 ȴ֯׀

 

‍˸ϗ  ̢ 

 

ʷ˸ϗ  ̢ 

 

і᷆ ϗ  Firebird IP ̢  FirstServer

192.168.1.1̢ 

 

ᴜᵟ Firebird ̢

Firebird

̢ TCP/IP Firebird

IP 192.168.1.1  Ping 

192.168.1.1 ̢ TCP/IP ̢ 

 

♬▒ Ⱳъ  ̢ Firebird

̢ Firebird

c:\gtc\gbs70i\data

c:\gtc\gbs70i\data̢

Firebird ̢

̢ ABC abc.fdbdemo

demo.fdb c:\gtc\gbs70i\data̢  

ᾃ ȲӇ СFirebirdᾼὢ ᶧ֯ױӭ Мצ ậȳ ȳ

Ḃếᵔ ᾼ ϩȴ 

 

Ό˴ϗ /  Firebird ̢

Firebird (SYSDBA)(masterkey)

Firebird̢ 

 

[F5] [F5] ̢ 

 

 Firebird

̢

̢ 

 

̢

TCP 3050 ̢ 

 

2.1.2 ː̓ ♬ 

 
̢

[Enter] ̢ 
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2.1.3 ₵Ӫː̓ ♬ 

 

 

 

a) 

̢ 

b) 

̢ 

 

2.1.4 ѯ ː̓ ♬ 

 
/ ̢

̢

̢ 

 

 

2.2 ₇Ж ɿ֧  

 
̢

̢  ̢

 

( SUPERVISOR  

PASSWORD) ̡ ̡ ̡ (

)̡ ( ) ( )

̢  ̢ 

 

[ ]

̢ SUPERVISOR

SUPERVISOR̢  

 

 

2.3 ̪֧  
 

̢ 

 

*ᾃ ȸ֯ П›Ȳ Ԓ ҏӐṆ ȴ֯ӐṆ ӑ ›Ȳ ᴩ ἨЛӔ

ᾼ ѦȲ Ҡצ כ ̢ 
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2.4 Ṑ  

 
2.4.1 ̖֧  

 

̢ 

 

†֧ ̖֧ ¥ 

 
̡ ̡ ̡ / ̡ ̡

̡ ̡ ̡ ̡ ̢ 

 

 
 

 2-2 †֧ ̖֧  

 

ɿ ̡ ̡ ̢ 

 

Њɿ ɿ ̢ 

 

˷̪ ɿ ̢ 

 

₧ ɿ ̢ 

 

ɿ ̢ 

 

ἄ˴ ̛ ɿ ̢( ) 

 

ת̛ ɿ ̢(

) 

 

ф ˴ⱱ ẃ ̢ 

 

Њ ̛   ̢

̢ 
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2-5 

̛ ̛  ̢ ̢ 

 

ϳ֧ ̖֧ ¥ 

 
̡ ̡ ̡ ̡ ̡

̡ ̡ ̡ ̡ ̡ ̡

̡ ̡ ̡ ̡  ̢

 

 ̡ ̡ ̢ 

 

 ̢ 

 

Ϟ  ̢ 

 

ת  ̢ 

 

 ̢ 

 

      ̢

 

     ̢ 

 

     ̢ 

 

Ỗ №  

̢( )  

 

ϳ  ̢ ̡

̢ 

 

   

̢ ( )

̢ 

 

Њ ̛  ̢

̢ 

 

̛ ̛  ̢ ̢ 

 



ḄʷʥỢθ Ό γ 
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 2-3 ϳ֧ ̖֧  

 

 

ˡ‡ ֧ ̖֧ ¥ 

 
̡ ̡ ̡ ̡ ̡ ̡

̡ ̡ ̢ 

 

ɿ ̡ ̡ ̢ 

 

‡ ɿ ̢ 

 

ɿ ̢ 

 

Ỗ №  

̢( ) 

 

ϳ  ̢ ̡

̢ 

 

ɿ 

̢ ( )

̢ 

 



ɼ  ֧ ̮ ˡ ѝ 
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 2-4 ˡ‡ ֧ ̖֧  

 

 

 

 
  ֶ (English)(Traditional 

Chinese) (Simplified Chinese)̢ 

 

Unicode ï UTF8 

̡ ̡

̢ Unicode

̢ MS 

Windows Unicode̢  

 

Unicode ̢

̢ : 

20 20 20 ̢ 

 

ᵟ ᵟ ֶ ̢ 

 

̪֧  ̢

̢ 

 

2.4.2 ẃ  

 

̢

̢ 

 
†֧ ẃ ¥ 

̡ ( )̡ ̡ ̡

/ ̡ ( )̡ ̢ 



ḄʷʥỢθ Ό γ 

 

2-8 

 

 
 

 2-5 †֧ ẃ  

 
 

ϳ֧ ̖ ẃ ¥ 
̡ ̡ ̡ ̡ ̡

̡ ̡ ̡ ( )̡ ̡ ̡ /

̢ 

 

 
 

 2-6 ϳ֧ ẃ  

 

 

ˡ‡ ֧ ẃ ¥ 
̡ ̡ ̡ / ̡ /

̢ 

 



ɼ  ֧ ̮ ˡ ѝ 
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 2-7 ˡ‡ ֧ ẃ  

 
2.4.3  

 

̢

̢ 

 

 
 

 2-8 †֧ Ⱳ  

 



ḄʷʥỢθ Ό γ 
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 2-9 ϳ֧ ˡ ˡ‡ ֧ Ṑ Ⱳ  

 

2.4.4 ֧ ʪᴌ  

 

♬ η ̢

̡USB ̢ 

 

♬ → ̢

̢ 

 

♬▒ʪᴌ ̡ ̡

̡ ̡

̢ 

  

Φᶼⱱ  

̢ 

 
ɿ ♬ /  

/ ̢ 

[ ]

[ ] ̢[ ]

[ / ] ̢ 

 

Excel  

 Excel ̢

[ Excel

] ̢ Excel



ɼ  ֧ ̮ ˡ ѝ 
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̢

̢ 

 

 

 

̢ ̢ 

 
̪ ♬ /  

 ̢ ̡USB

̡FTP VPN ̢ 

 
Excel   

Excel 2007 ̢ 

 

  

̢ 

 

 
 

 2-10 ֧ ʪᴌ ⁹ 

 

2.4.5 Ѳ   

 

Η     ̢ 

 

ʌ˷   ̢

 

ᶹé ̡ ̡ ̡ ̢ 

 

2.4.6 ӑ ἶ  

 
̢

̢  

 



ḄʷʥỢθ Ό γ 

 

2-12 

 
 

 2-11 †֧ ӑ ἶ ⁹ 

 
 

 2-12 ϳ֧ ӑ ἶ ⁹ 

 

 
 

 2-13 ˡ‡ ֧ ӑ ἶ ⁹ 

 

 

 
2.5 ᴵ ӟ  

 

̢ ̡ ̢ 

 

 

2.5.1 ˼  

 
̢

̢ 

 

 
 

 2-14 ˾ ⁹ 

 
 



ɼ  ֧ ̮ ˡ ѝ 

 

2-13 

2.5.2 ʊᶚϿ  

 
̢

̢

̢ 90  

90Days̢  

 
 

 2-15 ʊᶚϿ ⁹ 

 

2.5.3 ӟ ♬ 

 

2.5.3.1 ӟ ♬  

 

̡ ̢

̢ 

 

ɼ ɽ

̢ AB AB

̢ ̢ 

 

[ ] ̢ 

 

 
 

 2-16 ӟ ⁹ 

 

2.5.3.2 ӟ ♬̮  

 

̢ 

 



ḄʷʥỢθ Ό γ 

 

2-14 

( ) ( )

̢ 

 

ɵ   

 

̡

̢ ̢ 

 

 

 

[ ]

̢ ̢ 

 

 
 

 2-17 ἄ˴ ♬ ⁹ 

 

 [ ]

̢ [A] [A]

AB0001, BA0001, ZAC001BC0001A̢  

 

  [ ]

̢ [A] [A]

AB0001, AC0001, AD0001AZ0001̢  

 

 [ ] ̢

[AB0001] ̢

̢ 

 

 [ ] [ ]

̢ 

 

ϲʹʶ˓ʟʥ   ̢



ɼ  ֧ ̮ ˡ ѝ 
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    ̢ 

 

ᵟ [ ]

̢ 

 

[ ]

̢ 

 

ᴣל [ ] ̢ 

 

ɵ Ϩ  

 

̡

̢ ̡ ̡

̡ ̡ / ̡

̢ ̢ 

 

̡

̢ [ ] [ ] ̢ 

 

ъϗ  

̢ 

 

 [ ]̡ [

]̡ [ =]̡ [ <>]̡ [ <]̡ [ <=]̡ [ >] [ >=]

̢ 

[ ] [ ]

̡ / ̡ / ̢ 

 [ =]̡ [ <>]̡ [ <]̡ [ <=]̡ [ >] [ >=]

̢ 

 

ˍ╡ ̢ 

 

[ˡ][ᶔ] [ ] [ ] ̢ [ ]

̢

[ ]

̢ 

[ ] [ ]

̢ 

 

   [ ] [ ]

̢ 

 



ḄʷʥỢθ Ό γ 
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  ̪ [ ] ̢ 

 

 
 

 2-18 ♬ ⁹ 

 

  ᵟ [ ]

̢ 

 

ᴣ  ל [ ] ̢ 

 

᷿ 

̢ 

 

 
2.6 ̮  

 
̢

̢ 

 

F1  [F1] ̢ 

 

F2 [F2] / [F2] ̢ 

 

F4 [F4] ̢ 

 

F5 [F5] ̡

̢ 

 

F6 

̢ ̡

[F6] ̢



ɼ  ֧ ̮ ˡ ѝ 
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̢ 

  

F7  [F7]

̢ 

 

 F8  [F8] ̢ 

 

F10  [F10] ̢ 

 

F12  [F12] MS Windows 

̢ 

 

Insert  [Insert]

̢ 

 

Ctrl-Del [Ctrl][Del] ̢ 

 

 Ctrl-E ̢ 

 

 Ctrl-B ̢ 

 

 Ctrl-S ̢ 

 

 

2.7 Ό ẃ̮  
 

̢ [F12]

JPG

̢ ̢ 

 

JPG MS Windows 

2-19̢ ̡ [ ]

̢ ̢ 

 

 
 

 2-19 ςϋ ẃ ⁹ 

 



ḄʷʥỢθ Ό γ 

 

2-18 

 
 

 2-20 γ ⁹ 

 
 

2.8 ̪ ẃк MS Excel Ⱳ 

 
 MS Excel MS 

Excel MS Excel̢ Excel 

̢ 

 

2.8.1ςϋ ẃкMS Excel Ⱳ 

 
MS Excel MS Excel̢

Excel ̢ 

 

[ ] [

] [XLS ]/ [Xlsx ] [ ]

̢ ̡ [ ] [
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3.2 Ⱳ 
 

̢

1̢

̡ ̡ ̢ 

 

 4 ̢ 

 

     1

̢ 7.8

7.8 ̢ 



ḄʷʥỢθ Ό γ 

 

3-2 

̢ 1

1 ̢ 

 

ʷ˸ϗ  ̢ 

 

‍˸ϗ  ̢ 

 

 
 

 3-2 Ⱳ ⁹ 

 

̢ 

 

 

3.3 ֧ Ⱳ 
 

I201305001 I201305001 ̢ 

 

 
 

 3-3 ֧ Ⱳ ⁹ 



ʉ  Ό ⱲṐ   

 

3-3 

 

̢ 

 

* ᾃ ȸЛ֝ᾼӻὔ и ẃȲ ᾼѠᾎ╥֯ ›Ғϱ ѝֿӕȴֽ

›Ғ IȲ ›Ғ DN ȴ 
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‍˸ ᷀ ̢ 

 

    Ѭ ̢ 

 



ḄʷʥỢθ Ό γ 

 

3-12 

 
 

 3-14 ˓ Ⱳ ɿ ⁹ 
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(CBM/CTF) ̢ 

 

Ѭ CBM CTF ̢

̢ 

 

Λ ἡɵ Φᶼ 

̢

̢ 

 

3.18.2.1 ӟ˻ḣ -  ˉ⁹ 

 

̚ ӟἄ˴ ̢

[Enter]

̢



ḄʷʥỢθ Ό γ 

 

3-42 

̢

̢ 

 

̚ ӟ Ỗ 

̢

̢ 

 

ӟἄ˴˻ḣ [ ]̡[

] [ ] ̢

̢ 

 

Ϩ₱ Ỗ ̢

[Shift] [Ctrl]

̢

1 ̢ 

 

Ӯ ἄ˴/ ỖʌЖ   

̢

̡

[ /

] ̢ 

 

Όἄ˴Ṑ Ỗ ӟ 

̢ [ /

] ̢ 

 

Ỗ ӂ [ ]̡[

] [ ] ̢

̢ 

 

Ỗ кΦᶼʷ  

̢ F5 ̢ 

 

 

3.18.2.2 ӟ˻ḣ ɶ ˉ⁹ 

 

̚ ӟת  

̢ [Enter]

̢

̢

̢ 

 



ʉ  Ό ⱲṐ   

 

3-43 

̚ ӟ Ỗ 

̢

̢ 

 

ӟת ˻ḣ [ ]̡[

] [ ] ̢

̢ 

 

Ϩ₱ Ỗ ̢

[Shift] [Ctrl]

̢

1 ̢ 

 

Ӯ ת / ỖʌЖɿ   

̢

[ /

] ̢ 

 

Όת Ṑ Ỗ ӟ 

̢ [ /

] ̢ 

 

Ỗ ӂ [ ]̡[

] [ ] ̢

̢ 

 

Ỗ кΦᶼʷ  

̢ F5 ̢ 

 

3.18.2.3 ӟ˻ḣ ɶ ΛꜟϿ 

 

Ỗ   ̢

̢ 

 

Ỗ  ̢

̢ 

 

ΛꜟϿ MS Windows  

a) # ̢ 

b) 0 0 ̢ 

c) ̢ 



ḄʷʥỢθ Ό γ 
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d) ̢ #,0.00;(#,0.00)

-1234.56  (1,234.56)̢  

e) #,0.00 0 0.00 ̢ 

f) #,0 ̢ 

g) #,0.#### 

̢ 123.1200 456.7890  123.12  

456.789̢  

 

̢

 #,0.00  123.456  123.46  123.456 ̢ 

 

3.18.2.4 ѯ Ό˴ˉ⁹ ᵟ 

 

ѯ Ό˴ˉ⁹ʟʥṐ ᵟ 

̢

̢ 

 

ѯ Ϩф ♬ Ṑ ᵟ ( )

̢

̢ 

 

 
 

 3-38֧ ( ӟ˻ḣ/ ΛꜟϿ) ⁹ 

 

  



ʉ  Ό ⱲṐ   

 

3-45 

3.18.3 FTPі᷆  
 

FTP(File Transfer Protocol)

̢

FTP

̢ 

 

  

a) FTP URL IP   

b) FTP  

c)   

d) FTP ̢ 

 

FTPі᷆ ϡҚ FTP URL( ftp://ftp.gtcl.com.hk) IP (

    27.111.83.21)̢ 

 

   FTP 21̢  

 

Ό˴ϗ  FTP ̢ 

 

     FTP ̢ 

 

 ï רΌ Ṑ Ⱳϗ ʌ кἼᵟΗ  

 [ ] ̢

̢ 

 

 ï רΌ˼ ᾗ Ⱳϗ ʌ кἼᵟΗ  

 (

20210516.zip)̢

̢ 

 

ʌ /ʊ ♬Η   

̢

̢

̢

̢ 

 

Ⱳϗ   ̢

[ ] [ ] ̢ 

 

ʊ ♬ Ⱳἡѯ →   

̢

̢ 

ftp://ftp.gtcl.com.hk/


ḄʷʥỢθ Ό γ 

 

3-46 

 

ʊ ̺ xx ˤṐ ♬ Ⱳ 

̢ [ ] [

] ̢ 

 

 
 

 3-39֧ ( FTPі᷆ ) ⁹ 

 

Ϩ₱ ♬ Ⱳʊ  

̢

[ / ] ̢

̢ 

 

Ж    ӂ ̢ 

 

ϡ     ̢ 

 

ʊ Η  ̢ 

 
3.18.4  ( ֧ )  
 

̢ 

 

˓ᵷ/ №  / ̢ 

 



ʉ  Ό ⱲṐ   

 

3-47 

ъ  ̢ 

 

∟ ̢ 

 

ΗӤЇ ̢ 

 

ӤЇ ̢ 

 

ӤЇ ̢

̢ 

 

ẍῗΗ ̢ 

 

ẠΌ ῗΗ ̢ 

 

ẍ ῗΗ ̢ 

 

Њ ῗΗ ̢ 

 

ῃϐ ỖṐ ̭   V̢  

 

й‡ ˼  

̢ 

 

Ό˓ᵷר Ỗ Ηẃ ( ) 

̢ [

] ̢ 

 

ẍ ъкÇ Èъʥ   ̢ 

 

ςϋ ̮  V ̢

̢ 

 

Њ ͤϋ   V̢   

 

ẍ Ͽ  ̢

 

   ̢ 

 

ἄ˴ Λ Ͽ 

̢ 

 

   ̢ 

 



ḄʷʥỢθ Ό γ 

 

3-48 

 
 

 3-40 ( ) ⁹ 

 

Λʷ˸  V̢  

 

ẍ ӤЇ 4 ̢

̢

̢ 

 
 

3.19 ἄ˴ ỖʌЖ Ⱳ ( ϳ֧   ˡ‡ ֧ )  

 
̡

̢ ̡ ̡

̢  F7 

̢ 
 

̢

̡ ̡ ̡ ̡ ̡ ̡ ̢ 

 

Ӡ Ӯ   

̢ ̡

̡ ̢ ̡ ̡

̢   

a) 

̢ 



ʉ  Ό ⱲṐ   

 

3-49 

b) ̢ 

c) ̢ 

d) ̢ 

 

       
 

 3-41ἄ˴/ỖʌЖ Ⱳ ⁹ 

 
 

ת 3.20 ỖʌЖɿ Ⱳ  ( ̡ ̡ ) 

 

̢ ̡ ̡

̢  F7 

̢ 

 

̢ ̡ ̡ ̡ ̡ ̢ 

 

Ӡ Ӯ ɿ   

̢ ̡

̡ ̢ ̡ ̡

̢   

a) 

̢ 

b) ̢ 

c) ̢ 

d) ̢ 



ḄʷʥỢθ Ό γ 

 

3-50 

     
 

ת3-42  /ỖʌЖɿ Ⱳ ⁹ 

 

 

3.21 Ỗ Η 
 

[ ] [ ] ̢

̢

̢ 

 

[ ] [ ]̢

1.  2. 

 3.  4.  

 
3.21.1 Ỗ Η Ѭ 

 

[ ] [ ] [ ]

[ ] [ ]̢ 

 

3.21.2 Ỗ Ηẃ 
 

[ ] [ ]

[ ] ̢ 
 

Ӡ Ӯ Ỗ Ηẃ  

̢ ̡

̡ ̢ ̡ ̡



ʉ  Ό ⱲṐ   

 

3-51 

̢   

a) ̢ 

b) ̢ 

c) ̢ 

d) ̢ 

 

 
 3-43 Ỗ Ηẃ Ⱳ ⁹ 

 
 

3.22 ∟ Ⱳ ( ֧ ) 

  
∟  30 ̢

̢

̢ 

 

̢ 

 

ἔ ˼  ̢

̢ 

 

ᴕ  ˼ ̢ 

 

ʷ˸ᵕϗ ̢ 

 

‍˸ᵕϗ ̢ 

 

ᶐ    Ѭ ̢ 

 

η־  ̢ 

 



ḄʷʥỢθ Ό γ 

 

3-52 

 ̢ 

 

̪Ί˼  ̢ 

 

ʷ˸ϡҚ 60 ̢ 

 

‍˸ϡҚ 60 ̢ 

 

Ủ͛ ῁  

╝  ὅ   ̢ 

 

 ̢ 

 

     ̢ 

 

    ᴱ ̢ 

 

ᾂ  ̢ 

 

ϡҚ ̢ 

 

ӤЇ  

̢ 

 

₵Ӫ˼  ̢ 

 

₵Ӫɽ ̢ 

 

 
 3-44 ∟ Ⱳ ⁹ 



ʉ  Ό ⱲṐ   

 

3-53 

3.23 Ⱳ 

  
̢

[.] + [ ] + [Enter] ̢

[.] + [ ] ̢ 

 

̢

̢

̢

̢ 

  

      20 ̢ 

 

 ‍˸   60 ̢ 

 

ʷ˸   60 ̢ 

 

 ‍˸  ̢ 

 

ʷ˸  ̢ 

 

 
 

 3-45 Ⱳ ɿ ⁹ 

 
 

3.24 Ό˴רΌ  

  
̢ [



ḄʷʥỢθ Ό γ 

 

3-54 

] [ ]̢ ̢ 

 

Ό˴  ̢ [ ] [ ]

̢ 

 

˼  ̢ [ ] [ ]

̢ 

 

̮  [ ] [ ]

̢ 

 

 

̢ 

 

ϗ  

̢ ̢ 

 

    ф [ ]̡ [ ] [ ] [ ]

̢ 

 

ѯ     [ ] ̢

̢ 

 

     ̢ 

 

ς    ϋ ̢ 

 

 
 

 3-46Ό˴רΌ ⁹ 



ʉ  Ό ⱲṐ   

 

3-55 

3.25 ᴍ̞֧ Ⱳ 

 
3.25.1 ẠΌṂ Ⱳ 
 

40 ̢

 ̢

 

3.25.2 ˻ḣ Ⱳ 
 

60 ̢

 ̢

 
3.25.3 ϡ Ⱳ 
 

40 ̢

̢ 

 

3.25.4 ъ Ⱳ 
 

8 ̢

̢ 

 
3.25.5 ἄ˴ Ỗ /ϗ  

 

/

̡ ̢ [ ]

[ ] ̢ 

 

̡

̢

̢ 

 

ת 3.25.6 Ỗ /ϗ  

 

/

̢ [ ]

[ ] ̢ 

 

̢

̢ 

 



ḄʷʥỢθ Ό γ 

 

3-56 

 
 

 3-47֧ Ⱳ ɿ ⁹ 



͎  ɿ  

 

4-1 

͎  ɿ ( †֧ )  
 

[Alt-S] [T]

̢ ̡ ̢

̡

̢ 

 

4.1  

 
̡ ̡ ̢ 

 

 20 ̢

̢

; 

̢ 

 

̢

̢ 

 

˼   ̢

̢ MS 

Windows MS Windows 

̢ 

 

†  ̢ 

 

а  20 ̢ 

 

     ̢ 

 

 

4.2 Η 
 

̢ ̡ ̡ ̡

̡ ̡ ̡ ̡ ̡ 1 2̢  

 

ῗΗ  ̢

̢

̢ 

 

ῗΗϗ      ̢

̢ 



ḄʷʥỢθ Ό γ 

 

4-2 

      ̢( ) 

 

     ̢

̢

( )  

 

₧/ ˻ ̢

̢ 

; 

̢ 

  

 ̢ 

 

ʪ  ̢

( )  

 

˷   30 ̢ 

 

1l 2 ̢

60 ̢ 

 

ѯ Η [Ctrl][Del] ̢ 

 

Λ ˍ╡ [F5]

̡ ̡ ̡ ̢ 

 

Ϩ ̛  

 [F7]

̢ [F8]

̢ [Shift] [Ctrl]

̢

̢ ̡

̢ 

 

 
4.3 † 

 

̡  ̢

 

₵ӪЖ  0 1̢ 

 

₵Ӫ˼  ̢ 

 



͎  ɿ  

 

4-3 

₵ Ӫ ɽ ̢ 

 
 
4.4ᴍ͖̮  

 
ςϋ  ̢

[F10] ̢ 

 

A5- ̡A4- A4- A5-

̢A5 A4

A5 A4-

A4 A4- A4

̢ 

 

[F8] ̢ 

 

 
 

 4-1 ɿ ⁹ 

 
ӟ - Ͽ ӟ 

̢

̢ 

 
ӟ - ӟ  

[ ] [F4]

̢ ( ̡ )



ḄʷʥỢθ Ό γ 

 

4-4 

̢ 

 

ΐᴍ̞ Ӗ   

 

̢ ̢ 



ˀ  Њɿ ɿ  

 

5-1 

ˀ  Њɿ ɿ ( †֧ )  
 

[Alt-S] [I]

̢ ̡ ̢

̢ [ ]

̢ ̢ 

 

5.1  

 
̡ ̡ ̡

̡ ̡ ̡ ̡ ̡ ̢ 

 

  20 ̢

̢

; 

̢ 

 

* Ȳ ᵍ ẔһṆ ȴֽὨ֝ד Ḃ ϯ

Ϛ ᾼ Ȳ ẞ ᾼṆ М Ḃȴ 

 

˼     ̢

̢

MS Windows MS Windows 

̢ 

 

†  ̢ 

 

а  20 ̢ 

 

˷  30 ̢ 

 

ʪ   ̢( )  

  

†ῗΗ ̢

[ ] ̢

̢ 

  

      ̢( ) 

 

     ̢

̢

( )  



ḄʷʥỢθ Ό γ 

 

5-2 

 

₧˻ẍ   ̢ 

 

 

5.2 Η 
 

̢ ̡ ̡ ̡

̡ ̡ ̡ 1 2̢  

 

ῗΗ  ̢

̢ 

 

ῗΗϗ      ̢

̢ 

 

      ̢( ) 

 

     ̢

̢

( )  

 

    ˻ 

̢ 

  

 ̢ 

 

ʪ   ̢( )  

 

1l 2 ̢

60 ̢ 

 

ѯ Η [Ctrl][Del] ̢ 

 

 

5.3 † 
 

̡

̢

60 ̢ 

 

₵ӪЖ  0 1̢ 

 

₵Ӫ˼  ̢ 



ˀ  Њɿ ɿ  

 

5-3 

₵ Ӫ ɽ ̢ 

 

 
 

 5-1 Њɿ ɿ ⁹ 

 
 
5.4 ᴍ̞̮  

 
ςϋ  ̢

[F10] ̢ 

 

A5- ̡A4- A4- A5-

̢A5 A4

A5 A4-

A4 A4- A4

̢ 

 

[F8] ̢ 

 

ӟ - Ͽ ӟ 

̢

̢ 

 

ӟ - ӟ  

[ ] [F4]

̢ ( ̡ )

̢ 



ḄʷʥỢθ Ό γ 

 

5-4 

 

ΐᴍ̞ Ӗ   

 

̢ 



ˎ  ˷̪ ɿ  

 

6-1 

ˎ  ˷̪ ɿ ( †֧ )  
 

[Alt-S] [E]

̢ ̡ ̢

̢ [ ]

̢ 

 

6.1  

 
̡ ̡ ̡

̢ 

 

ъ ᷀ 
  20 ̢

̢

; 

̢ 

 

* Ȳ ᵍ ẔһṆ ȴֽὨ֝ד Ḃ ϯ

Ϛ ᾼ Ȳ ẞ ᾼṆ М Ḃȴ 

 

˼     ̢

̢

MS Windows MS Windows 

̢ 

 

†  ̢ 

 

а  20 ̢ 

 

˷  30 ̢ 

 

ʪ   ̢( )  

 

†ῗΗ ̢

[ ] ̢

̢ 

 

      ̢( ) 

 

     ̢

̢



ḄʷʥỢθ Ό γ 

 

6-2 

( )  

 

˻ẍ   ̢ 

 

 

6.2 Η 
 

̢ ̡ ̡ ̡

̡ ̡ ̡ 1 2̢  

 

ῗΗ  ̢

̢ 

 

ῗΗϗ      ̢

̢ 

 

      ̢( ) 

 

     ̢

̢

( )  

 

₧    ˻ 

̢ 

  

 ̢ 

 

ʪ   ̢( )  

 

1l 2 ̢

60 ̢ 

 

ѯ Η [Ctrl][Del]̢ 

 
 
6.3 † 

 

̡ ̢

60 ̢ 

 

₵ӪЖ  0 1̢ 



ˎ  ˷̪ ɿ  

 

6-3 

 

₵Ӫ˼  ̢ 

 

₵ Ӫ ɽ  ̢ 

 

 
 

 6-1 ˷̪ ɿ ⁹ 

 
 

6.4 ᴍ̞̮  

 
ςϋ  ̢

[F10] ̢ 

 

A5- ̡A4- A4- A5-

̢A5 A4

A5 A4-

A4 A4- A4

̢ 

 

[F8] ̢ 

 

ӟ - Ͽ ӟ 

̢

̢ 

 

ӟ - ӟ  



ḄʷʥỢθ Ό γ 

 

6-4 

[ ] [F4]

̢ ( ̡ )

̢ 

 

ΐᴍ̞ Ӗ   

 

̢ 



ɸ  ₧ ɿ  

 

7-1 

ɸ  ₧ ɿ ( †֧ )  
 

[Alt-S] [D] ̢

̢

̢ 

 

7.1 ̖₃ 

 
̡  

 
7.1.1  

 

̢

̢ ̡

[F6] ̢

̢ 

 

ъ ᷀ 
 

      20 ̢

̢

̢ 

 

* Ȳ ᵍ ẔһṆ (ֽ ȴ֝ד(

ֽὨ Ḃ ϯϚ ᾼ Ȳ ẞ ᾼṆ М Ḃȴ 

 

˼    ̢

̢

MS Windows MS Windows 

̢ 

 

ἄ˴  ̡

̢ 

 

  ɽ ̢ 

 

     ̢ 

 

     ̢

 ̢



ḄʷʥỢθ Ό γ 

 

7-2 

 

 а  

̢ 

 

  ɽ ̢ 

 

₧  60 ̢ 

 

̛ γ (

) ̢

̢ 

 

̛ ˻ḣ ̢ 

 

ʪ   ̢ 

 

7.1.2 Η 

 

̢ ̡

̡ ̢ 

 

†ῗΗ ̢ ̢

̢ 

 

 *ֽὨӣљ ϤϠ ӭȲדּ Ӈ Ϥ  Ȳᵡ⁄Ṇ ╥Лб ׀

ᾼȴчПӼ ȴ 
 

     20 ̢ 

 

    „ 60 ̢̢ 

 

ẍ     ̢ 

 

ѯ Η [Ctrl][Del]̢ 

 

7.1.3 †  

 

̢ 

 

 Ӥ Ї ̢

̢ 

 

ẍ  ̢



ɸ  ₧ ɿ  

 

7-3 

̢ 

 

 
 

 7-1 ₧ ɿ ⁹ 

 
 

7.2  
 

̢ 

 

₵ӪЖ  0 1̢ 

 

₵Ӫ˼  ̢ 

 

₵ Ӫ ɽ  ̢ 

 
 
7.3 ᴍ͖̮  
 

ςϋ₧  ̢

[F10] ̢

̢ 

 

₵ӪꜟϿ  [F8] ̢

̢ 

 

 



ḄʷʥỢθ Ό γ 

 

7-4 

ӟ₧ - Ͽ ӟ  

̢ 

 

ӟ₧ - ӟ  

[ ] [F4]

̢ (

) ̢ 

 

ΐᴍ̞₧ Ӗ  

̢



ʀ  ɿ  

 

8-1 

ʀ  ɿ ( †֧ )  
 

[Alt-S] [C] ̢

̢

̢ 

 

8.1 ̖₃ 

 
̡  

 
8.1.1  

 

̢

̢ ̡

[F6] ̢

̢ 

 

ъ ᷀ 
 

       20 ̢

̢

 

̢ 

 

* Ȳ ᵍ ẔһṆ (ֽ ȴ֝ד(

ֽὨ Ḃ ϯϚ ᾼ Ȳ ẞ ᾼṆ М Ḃȴ 

 

˼     ̢

̢

MS Windows MS Windows 

̢ 

 

ת  ̡

̢ 

 

  ɽ ̢ 

 

     ̢ 

 

     ̢

 ̢



ḄʷʥỢθ Ό γ 

 

8-2 

 

 а  

̢ 

 

  ɽ ̢ 

 

 60 ̢ 

 

̛ γ (

) ̢

̢ 

 

̛ ˻ḣ ̢ 

 

ʪ   ̢ 

 
8.1.2 Η 

 

̢ ̡

̡ ̢ 

 

†ῗΗ ̢ ̢

̢ 

 

 *ֽὨӣљ ϤϠ ӭȲדּ Ӈ Ϥ  Ȳᵡ⁄Ṇ ╥Лб ׀

ᾼȴчПӼ ȴ 
 

     20 ̢ 

 

    „ 60 ̢̢ 

 

ẍ     ̢ 

 

ѯ Η [Ctrl][Del]̢ 

 
8.1.3 †  

 

̢ 

 

 Ӥ Ї ̢

̢ 

 

ẍ  ̢



ʀ  ɿ  

 

8-3 

̢ 

 

 
 

 8-1 ɿ ⁹ 

 

 

8.2  
 

̢ 

 

₵ӪЖ  0 1̢ 

 

₵Ӫ˼  ̢ 

 

₵ Ӫ ɽ  ̢ 

 

 
8.3 ᴍ͖̮  
 

ςϋ  ̢

[F10] ̢

̢ 

 

₵ӪꜟϿ  [F8] ̢

̢ 

 

 



ḄʷʥỢθ Ό γ 

 

8-4 

ӟ - Ͽ ӟ  

̢ 

 

ӟ - ӟ  

[ ] [F4]

̢ (

) ̢ 

 

ΐᴍ̞ Ӗ  

̢



ɺ  ἄ˴ ̛ ɿ  

 

9-1 

ɺ  ἄ˴ ̛ ɿ ( †֧ )  ( ) 
 

[Alt-U]

̢ 

 

̢

̢ 

 

ъ ᷀ 

 

Φᶼ   20 ̢

̢

 

̢ 

 

˼     ̢

̢ MS 

Windows MS Windows 

̢ 

 

     ̢ 

 

     ̢

 ̢

 

 а  ̢ 

 

ἄ˴  ̡

̢ 

 

ἄ˴ϗ   ̢

̢ 

 

‪  ɽ ̢ 

 

̛ ˻ḣ ̢

̢

[ ] [ ] ̢ 

 

˷  ̢ 

 

 ̛  ̢ 

 



ḄʷʥỢθ Ό γ 

 

9-2 

     ̢ 60 ̢ 

 

ς    ϋ ̢ 

 

 
 

 9-1 ἄ˴ ̛ ɿ ⁹ 



ƥ ת̛  ɿ  

 

10-1 

ƥ ת̛  ɿ ( †֧ )  ( ) 
 

[Alt-V]

̢ 

 

̢

̢ 

 

ъ ᷀ 

 

Φᶼ   20 ̢

̢

 

̢ 

 

˼     ̢

̢ MS 

Windows MS Windows 

̢ 

 

     ̢ 

 

     ̢

 ̢

 

 а  ̢ 

 

ת  ̡

̢ 

 

ת ϗ   ̢

̢ 

 

‪  ɽ ̢ 

 

̛ ˻ḣ ̢

̢

[ ] [ ] ̢ 

 

˷  ̢ 

 

 ̛  ̢ 

 



ḄʷʥỢθ Ό γ 

 

10-2 

     ̢ 60 ̢ 

 

ς    ϋ ̢ 

 

˷     

̢ 

 

 
 

ת̛ 10-1  ɿ ⁹ 



ƥɵ  ф ˴ⱱ ẃ  

 

11-1 

ƥɵ  ф ˴ⱱ ẃ ( †֧ )  
 

[Alt-S] [R]

̢ ̡ ̢ 

 

[ ]

̢

̢ 

 

 

11.1  

 
̢  

 

ΐ˼ к˼  ̢

̢ 

 

ῗΗ  ̢

̢ 

 

ῗΗϗ      ̢

̢ 

 

 

11.2 Η 
 

̡ ̡ ̡ ̡ ̢ 

 

ʬ    ⱱ  V ̢

 ï ̢ ̪ ̫

̢ 

 

˼     ̢ 

 

 ̢ 

 

˷  ̢ 

 

1l 2 ̢ 

 

ẍ     ̢ 

 



ḄʷʥỢθ Ό γ 

 

11-2 

11.3 †  
 

̡ ̡ ̡

̢ 

 

ῗΗ Ẃ  ̢ 

 

ͫ ẍ   ̢ 

 

ῗΗ   ̢ 

 

ͬѦ ẍ  ̢ 

 

ф   ̢ 

 

 

11.4 ςϋ ф ˴ⱱ ẃ 

 
̢ A4

[F8] ̢ 

 

 
 

 11-1 ф ˴ⱱ ẃ ⁹ 

 



ƥɼ  ɿ  

 

12-1 

ƥɼ  ɿ ( ϳ֧ )  
 

[Alt-S] [I] ̢

̡ ̢

/

̢  ̢

 

12.1 ̖₃ 

 
̡ ̢ 

 
12.1.1  

 

̢

̢

̡ [F6] ̢

̢ 

 

ъ ᷀ 
 

  20 ̢

̢

̢ 

 

* ȸ ᵍ ẔһṆ ȴֽὨ֝ד Ḃ ϯ

Ϛ ᾼ Ȳ ẞ ᾼṆ М Ḃȴ 

 

˼   ̢ ̢

̢

MS Windows MS Windows 

̢ 

 

ἄ˴  ̡

̢ 

 

  ɽ ̢ 

 

     ̢ 

 

     ̢



ḄʷʥỢθ Ό γ 

 

12-2 

̢ 

 

 а  ̢ 

 

 ̢ 

 

    № ̢ ̢( )  

 

  ∟  

̢ 

  

̛ γ (

) ̢

̢ 

  

̛ ˻ḣ ̢

̢

[ ]

[ ] ̢ 

  

 ʪ   ̢( )  

 

 ˻Ͽ  ̢ 

 

12.1.2 Η 

 

̡ ̢

̡ ̡ / ̡ ̡ ̡ ̢ 

 

    Η ̢ 

 

Ỗ  é ̢ 

 

„/ Ỗϗ  / ̢

̢

̢

̢ 

 

     ̢

̢

̢

(



ƥɼ  ɿ  

 

12-3 

) ̢

̢ ̢ 

 

      

̢

̢ 

 

Ӥ Ї  

̢ 

 

ẍ     ̢

̢ 

 

Η᷀ ˍ╡ [F5]

̡ ̢

̢

̢ 

 

ѯ Η [Ctrl][Del]̢ 

 

 
 

 12-1 (̖ ₃) ɿ ⁹ 

 
12.1.3 †  

 

̡ ̡ ̡ ̡ ̢ 

 



ḄʷʥỢθ Ό γ 

 

12-4 

1l 2 

̢ 

 

ӤЇ1 ̢

̢ 

 

ӤЇ2 1

̢ 

 

     ̢ 1&2 ̢ 

 
ᴍ̞Њ     ̢ 1&2 ̢ 

 

ἶ    ẍ   ̢ 

 

     ̡ 1̡ 2

̢ ̢ 

 
 

12.2 ♬ 
  

ϡ  ̡

̢ 

 

 ̢

̢ 

 

‡  ̢

̢ 

 

ֿ  ̢ 

 

 ̢ 

 

∟ќẍ ̢

̢ 

 

˓  

̢

̢ 

 

˓ ќẍ  ̢ 

 



ƥɼ  ɿ  

 

12-5 

 
 

 12-2 ( ♬) ɿ ⁹ 

 

 

12.3 ♬ 
 

    - Port of Loading̢ 

 

Η Ṑ ϡ  - Port of Discharge̢ 

 

       - Sailing On/Abort̢ 

 

˻Ͽ  - Ship Via̢ 

 

    ϗ  - Vessel/Voyage Name̢ 

 

̠   - Carrier̢ 

 

ẠΌṂ   - Letter of Credit Number̢ 

 

  - Bill of Lading Number̢ 

 

ф ♬  ï Banker̢ 

 

      - Shipping Mark̢ 

 



ḄʷʥỢθ Ό γ 

 

12-6 

12.4  
 

 ̢ 

 

 60 ̢ 

 

₵ӪЖ  0 1̢ 

 

₵Ӫ˼  ̢ 

 

₵ Ӫ ɽ  ̢ 

 

 

12.5 ᴍ͖̮  
 

ςϋ  ̢

[F10] ̢

̢ 

 

₵ӪꜟϿ [F8] ̢

̢ 

 

ӟ - Ͽ ӟ 

 

̢ ̡ ̢ 

 

ӟ - ӟ 

 [ ] [F4]

̢ (

) ̢ 

 

̚ἄ˴ˡ Ỗ ӟ  

 

̢ 

 

[ ] : ̡ ̡

̡ ̡ ̡ ̡ ̢ 

 

[ ] : ̡ ̡

̡ ̡ ̡ ̡ ̢ 

 



ƥɼ  ɿ  

 

12-7 

[ ] ̢ 

 

 
 

 12-3 ̚ ἄ˴ˡ Ỗ ӟ ⁹ 

 

ΐᴍ̞ Ӗ   ̡

̢ 

 

ˡ Ṑʥ ъ  

̢ ̢

[ ] ̢ 

 

Ϣ Ṑ Ỗςẃʷ ᴣ Ỗ 

 

̢  

i)   

ii)   

iii)   [F7]  

iv)   [Shift]  [Ctrl] 

 

v)  [ ]

 

 

  



ḄʷʥỢθ Ό γ 

 

12-8 

ΐ˸ϲ Ⱳ ɿ   

/ ̢

̢

̡ ̡ ̡

̢ 

 

̢ Tab (*.txt)̡ (*.csv)(*.prn)

̢ ̢ 

 

Όר ɿ Ỗ  

/ ̢

̢

[ ] [ ] [ ] 

[ ] [ ] ̢ 

 

1 ̢

[ ] [ ]̢

[Enter]̢ 

 

[ ]

̢

̢ 

 

̡ ̡

̡ ̢

̢ 

 
 

Όר 12-4  ɿ Ỗ ⁹



ƥʉ  ɿ  

 

13-1 

ƥʉ  ɿ ( ϳ֧ )  
 

[Alt-R] ̢

̡ ̢

/

̢

̢ 

 

13.1 ̖₃ 

 
̡ ̢ 

 
13.1.1  

 

̢

̢

̡ [F6] ̢

̢ 

 

ъ ᷀ 
 

  20 ̢

̢

 

̢ 

 

* ȸ ᵍ ẔһṆ ȴֽὨ֝ד Ḃ ϯ

Ϛ ᾼ Ȳ ẞ ᾼṆ М Ḃȴ 

 

˼   ̢

̢

MS Windows MS Windows 

̢ 

 

ἄ˴  ̡

̢ 

 

  ɽ ̢ 

 

     ̢ 

 



ḄʷʥỢθ Ό γ 

 

13-2 

     ̢

 ̢

 

 а  ̢ 

 

 ̢ 

 

    №  ̢ ̢( )  

 

  ∟ 

̢ 

 

̛ γ  (

) ̢

̢ 

 

̛ ˻ḣ ̢

̢

[ ]

[ ] ̢ 

  

 ʪ   ̢( )  

 

˻Ͽ  ̢ 

 
13.1.2 Η 

 

̡ ̢

̡ ̡ / ̡ ̡ ̡ ̢ 

 

    Η 

̢ 

 

Ỗ  é

̢ 

 

„/ Ỗϗ  / ̢

̢

̢

̢ 

 

     ̢

̢



ƥʉ  ɿ  

 

13-3 

̢

(

) ̢

̢ ̢ 

 

      

̢

̢ 

 

Ӥ Ї  

̢ 

 

ẍ     ̢

̢ 

 

Η᷀ ˍ╡ [F5]

̡ ̢

̢

̢ 

 

ѯ Η [Ctrl][Del]̢ 

 

 
 

 13-1 (̖₃) ɿ ⁹ 

 
  



ḄʷʥỢθ Ό γ 

 

13-4 

13.1.3 †  

 

̡ ̡ ̡ ̡ ̢ 

 

1l 2 

̢ 

 

ӤЇ1 ̢

̢ 

 

ӤЇ2 1

̢ 

 

     ̢ 1&2 ̢ 

 
ᴍ̞Њ     ̢ 1&2 ̢ 

 

ἶ    ẍ   ̢ 

 

     ̡ 1̡ 2

̢ ̢ 

 

 

13.2 ♬ 
  

ϡ  ̡

̢ 

 

 ̢

̢ 

 

‡  ̢

̢ 

 

∟ќẍ ̢

̢ 

 

˓   

̢

̢ 

 

˓ ќẍ  ̢ 



ƥʉ  ɿ  

 

13-5 

 

 
 

 13-2 ( ♬) ɿ ⁹ 

 

 
13.3  
 

 ̢ 

 

 60 ̢ 

 

₵ӪЖ  0 1̢ 

 

₵Ӫ˼  ̢ 

 

₵ Ӫ ɽ  ̢ 

 

 

13.4 ᴍ͖̮  
 

ςϋ  ̢

[F10] ̢

̢ 

 

₵ӪꜟϿ [F8] ̢

̢ 

 

 



ḄʷʥỢθ Ό γ 

 

13-6 

ӟ - Ͽ ӟ 

    

   ̢ ̡ ̢ 

 

ӟ - ӟ 

 [ ] [F4]

̢ ( )

̢ 

 

ΐᴍ̞ Ӗ   

̢ 

 

ˡ Ṑʥ ъ  

̢

[ ] ̢ 

 

Ϣ Ṑ Ỗςẃʷ ᴣ Ỗ 

 

̢  

i)  

ii)  

iii)  [F7]  

iv)  [Shift]  [Ctrl] 

 

v) [ ]

 

 

ΐ˸ϲ Ⱳ ɿ רΌ ɿ Ỗ 

/ ̢ [

] ̢ 

 

 

 

 



ƥ͎  Ϟ ɿ  

 

14-1 

ƥ͎  Ϟ ɿ ( ϳ֧ )  
 

[Alt-E]

̢ 

 

̢

̢

 

1. ̢

̢ 

2. ̢

̢ 

3. ̢

[ ] ̢

̢ 

4. ̢ [ ]

[[ ] [ ] [ ]

̢ ̢ 

 

ъ ᷀ 

 

 

 ̢ [ENTER]

̢ 

̢ [ ] ̢ 

̢ 

 

Φᶼ   20 ̢

̢

 

̢ 

 

˼     ̢

̢

MS Windows MS Windows 

̢ 

 

 ̛  ̢ [

] [ ] ̢ 

 



ḄʷʥỢθ Ό γ 

 

14-2 

̛ ӤЇ ̢ 

 

Ϩ̛ẍ  ̢ 

 

     60 ̢ 

 

Њ ῗΗ ̢

[ ] [ ]̢  

 

ӤЇῗΗ ̢

[ ] [ ] ̢ 

 

ᴍ̞ЊɿῗΗ ̢

[ ] [ ] ̢ 

 

 
 

 14-1 Ϟ ɿ ⁹ 

 

 



ƥˀ ת  ɿ  

 

15-1 

ƥˀ ת  ɿ ( ϳ֧   ֧ )  
 

[Alt-S] [V]

̢ ̢

/

̢ ̢ 

 

15.1 ̖₃ 

 
̡  

 
15.1.1  

 

̢

̢ ̡

[F6] ̢ 

̢ 

 

ъ ᷀ 
 

 20 ̢

̢

 

̢ 

 

* ȸ ᵍ ẁ ẔһṆ ȴֽὨ֝ד

Ḃ ϯϚ ẁ ᾼ Ȳ ẞ ᾼṆ М Ḃȴ 

 

˼   ̢

̢ MS 

Windows MS Windows 

̢ 

 

ת  ̡

̢ 

 

  ɽ ̢ 

 

     ̢ 

 

     ̢



ḄʷʥỢθ Ό γ 

 

15-2 

 ̢

 

 а  ̢ 

 

 ̢ 

 

     №  ̢ ̢( )  

 

  ɽ ̢ 

 

̛ γ (

) ̢

̢ 

  

̛ ˻ḣ ̢

̢

[ ]

[ ] ̢ 

 

 ʪ   ̢( )  

 

˻Ͽ  ̢ 

 
15.1.2 Η 

 

̡ ̢

̡ ̡ / ̡ ̡ ̡ ̢ 

 

    Η ̢ 

 

Ỗ  é ̢ 

 

„/ Ỗϗ  / ̢

̢

̢

̢ 

 

     ̢

̢

̢

(

) ̢



ƥˀ ת  ɿ  

 

15-3 

̢ ̢ 

 

     

̢ 

 

Ӥ Ї  

̢ 

 

ẍ     ̢

̢ 

 

Η᷀ ˍ╡ [F5]

̢

̢ 

 

ѯ Η [Ctrl][Del]̢ 

 

 
 

ת15-1  ɿ ⁹ 

 
15.1.3 †  

 

̡ ̡ ̡ ̡ ̢ 

 

1l 2 

̢ 

 

ӤЇ1 ̢



ḄʷʥỢθ Ό γ 

 

15-4 

̢ 

 

ӤЇ2 1

̢ 

 

˷̪ ̢ 1&2 ̢ 

 
ᴍ̞ Ό    ̢ 1&2 ̢ 

 

̛       ̢ 

 

     ̡ 1̡ 2

̢ ̢ 

 

 

15.2  
 

 ̢ 

 

 60 ̢ 

 

₵ӪЖ  0 1̢ 

 

₵Ӫ˼  ̢ 

 

₵ Ӫ ɽ  ̢ 

 

 

15.3 ᴍ͖̮  
 

ςϋ  ̢

[F10] ̢

̢ 

 

₵ӪꜟϿ  [F8] ̢

̢ 

 

ӟ - Ͽ ӟ 

 

̢ ̡  ̢



ƥˀ ת  ɿ  

 

15-5 

 

ӟ - ӟ 

 [ ] [F4]

̢ (

) ̢ 

 

ΐᴍ̞ Ӗ   

̢ 

 

ˡ Ṑʥ ъ 

̢ [ ] ̢  

 

Ϣ Ṑ Ỗςẃʷ ᴣ Ỗ 

̢  

i)   

ii)   

iii)   [F7]  

iv)   [Shift]  [Ctrl] 

 

v)  [ ]

 

 

ΐ˸ϲ Ⱳ ɿ   

/ ̢

̢

̡

̢ 

 

̢ Tab (*.txt)̡ (*.csv)(*.prn)

̢ ̢ 

 

Όר ɿ Ỗ  

/ ̢

̢

[ ] [ ] [ ] 

[ ] [ ] ̢ 

 

1 ̢

[ ] [ ]̢

[Enter]̢ 



ḄʷʥỢθ Ό γ 

 

15-6 

 

[ ]

̢

̢ 

 

̡

̢ ̢ 

 



ƥˎ  ɿ  

 

16-1 

ƥˎ  ɿ( ϳ  ֧ )  
 

[Alt-S] [U]

̢ ̢

̢  ̢

 

16.1 ̖₃ 

 
̡ ̢ 

 
16.1.1  

 

̢

̢

̡ [F6] ̢

̢ 

 

ъ ᷀ 
 

  20 ̢

̢

 

̢ 

 

* ȸ ᵍ ẔһṆ ȴֽὨ֝ד Ḃ ϯ

Ϛ ᾼ Ȳ ẞ ᾼṆ М Ḃȴ 

 

˼   ̢

̢

MS Windows MS Windows 

̢ 

 

ת  ̡

̢ 

 

  ɽ ̢ 

 

     ̢ 

 

     ̢



ḄʷʥỢθ Ό γ 

 

16-2 

 ̢

 

 а  

̢ 

 

  ̢ 

 

    №  ̢ ̢( )  

 

  ɽ ̢ 

 

̛ γ (

) ̢

̢ 

 

̛ ˻ḣ ̢ 

 

 ʪ   ̢( )  

  

 ˻Ͽ  ̢ 

 
16.1.2 Η 

 

̡ ̢

̡ ̡ / ̡ ̡ ̡ ̢ 

 

    Η ̢ 

 

Ỗ  é ̢ 

 

„/ Ỗϗ  / ̢

̢

̢

̢ 

 

     ̢

̢

̢

(

) ̢

̢ 



ƥˎ  ɿ  

 

16-3 

 

      

̢ 

 

Ӥ Ї  

̢ 

 

ẍ     ̢

̢ 

 

Η᷀ ˍ╡ [F5]

̢

̢ 

 

ѯ Η [Ctrl][Del]̢ 

 

 
 

 16-1 ɿ ⁹ 

 

16.1.3 † 

 

̡ ̡ ̡ ̡ ̢ 

 

1l 2 

̢ 

 

ӤЇ1 ̢



ḄʷʥỢθ Ό γ 

 

16-4 

̢ 

 

ӤЇ2 1

̢ 

 

     ̢ 1&2 ̢ 

 
ᴍ̞Њ     ̢ 1&2 ̢ 

 

̛       ̢ 

 

     ̡ 1̡ 2

̢ ̢ 

  

 

16.2  
 

 ̢ 

 

 60 ̢ 

 

₵ӪЖ  0 1̢ 

 

₵Ӫ˼  ̢ 

 

₵ Ӫ ɽ  ̢ 

 

 

16.3 ᴍ͖̮  
 

ςϋ  ̢

[F10] ̢

̢ 

 

₵ӪꜟϿ [F8] ̢

̢ 

 

ӟ - Ͽ ӟ 

 

̢ ̡  ̢

 

ӟ - ӟ 



ƥˎ  ɿ  

 

16-5 

 [ ] [F4]

̢ (

) ̢ 

 

ΐᴍ̞ Ӗ  

̢ 

 

ˡ Ṑʥ ъ  

̢ [ ] ̢  

 

Ϣ Ṑ Ỗςẃʷ ᴣ Ỗ 

̢  

i)   

ii)   

iii)   [F7]  

iv)   [Shift]  [Ctrl] 

 

v)  [ ]

 

 

ΐ˸ϲ Ⱳ ɿ רΌ ɿ Ỗ 

/ ̢ [

] ̢ 

 

 





ƥɸ  ɿ  

 

17-1 

ƥɸ  ɿ ( ϳ֧ )  
 

̢

̢ 

 

17.1 ̖₃ 

 
̡ ̢ 

 

17.1.1  

 

̢  

 

ъ ᷀ 
 

  20 ̢

̢

̢ 

 

* Ȳ ᵍ ẔһṆ ȴֽὨ֝ד Ḃ

ϯϚ ᾼ Ȳ ẞ ᾼṆ М Ḃȴ 

 

˼   ̢

̢

MS Windows MS Windows 

̢ 

 

ἄ˴  ̡

̢ 

 

    № ̢

̢( ) 

  

 ̢

̢ 

 

ϡҚ é ̢ 

 

  ɽ  

 

     ̢ 



ḄʷʥỢθ Ό γ 

 

17-2 

 

     ̢ 

 

̛ γ ̢ 

  

̛ ˻ḣ ̢ 

 

 
 

 17-1 ɿ ⁹ 

 

17.1.2 Η 

 

̡ ̢ ̡

̡ / ̡ ̡ ̡ ̢ 

 

    Η ̢ 

 

Ỗ  é ̢ 

 

„/ Ỗϗ  / ̢

̢

̢

̢ 

 

     ̢

̢

̢

(

) ̢



ƥɸ  ɿ  

 

17-3 

̢ ̢ 

 

      

̢ 

 

Ӥ Ї  

̢ 

 

ẍ     ̢

̢ 

 

Η᷀ ˍ╡ [F5]

̢ ̢ 

 

ѯ Η  [Ctrl][Del]̢ 

 

17.1.3 † 

 

 γ   ̢

 ̢ 

 

    ̢ 

 

 ẍ   ̢ 

 

 
17.2  

 

 а  ̢ 

 

 ̢ 

 

  ∟  ̢ 

 

ֿ  ̢ 

 

˻Ͽ ̢ 

 

     ̢ 

 

₵ӪЖ  0 1̢ 

 



ḄʷʥỢθ Ό γ 

 

17-4 

₵Ӫ˼  ̢ 

 

₵ Ӫ ɽ  ̢ 

 

 

17.3 ᴍ͖̮  
 

ςϋ  ̢

[F10] ̢

̢ 

 

₵ӪꜟϿ  [F8] ̢

̢ 

 

ӟ - Ͽ ӟ  

̢ 

 

ӟ - ӟ 

 [ ] [F4]

̢ (

) ̢ 

 

ΐᴍ̞ Ӗ  ( )

̢ 

 

ΐ˸ϲ Ⱳ ɿ רΌ ɿ Ỗ 

/ ̢ [

] ̢ 

 



ƥʀ  ɿ  

 

18-1 

ƥʀ  ɿ ( ϳ֧ )  
 

[Alt-S] [L] ̢

̡ ̢

̢ 

 

18.1 ̖₃ 

 
̡ ̢ 

 

18.1.1  

 

ъ ᷀ 
 

  20 ̢

̢

̢ 

 

* Ȳ ᵍ ẔһṆ ȴֽὨ֝ד Ḃ

ϯϚ ᾼ Ȳ ẞ ᾼṆ М Ḃȴ 

 

˼   ̢

̢

MS Windows MS Windows 

̢ 

 

ἄ˴  ̡

̢ 

 

ϡҚ é ̢ 

 

  ɽ  

 

     ̢ 

 

     ̢ 

 

     ̢ 

 

 ̢ 

 

 а  ̢ 



ḄʷʥỢθ Ό γ 

 

18-2 

 ̢ 

 

  ∟  ̢ 

 

 
 

 18-1 ɿ ⁹ 

 

18.1.2 Η 

 

̡ ̢ ̡

̡ ̡ ̡ / ̡ ̡ ̡ ̡ ̡ ̡

̡ ̡ ̡ ̢ 

 

    Η ̢ 

 

     20 1-5 1,2,3,4,5̢ 

 

     5̢  

 

ӽ  

̢ 

 

Ỗ  é ̢ 

 

„/ Ỗϗ  / ̢

̢

̢

̢ 

 



ƥʀ  ɿ  

 

18-3 

     ̢ 

 

ъ ̢ 

 

̅    ⁯ ̢ 

 

    ⁯ ̢ 

 

⁯ ъ ̢ 

 

Ẏἓ  ἓ  ἓ 

̢ 

 

     ̡ ̡ ̡ ̢

̢ 

 

Η᷀ ˍ╡ [F5]

̢ ̢ 

 

ѯ Η  [Ctrl][Del]̢ 

 

18.1.3 † 

 

   ̢ 

 

    ̢ 

 

    ̢ ( CM)

( CBM CFT) ̢ 

 

 ⁯   ̢ 

 

 

18.2 ♬ 
 

    - Port of Loading̢ 

 

Η Ṑ ϡ  - Port of Discharge̢ 

 

       - Sailing On/Abort̢ 

 

˻Ͽ  - Ship Via̢ 



ḄʷʥỢθ Ό γ 

 

18-4 

 

    ϗ  - Vessel/Voyage Name̢ 

 

̠   - Carrier̢ 

 

ẠΌṂ   - Letter of Credit Number̢ 

 

  - Bill of Lading Number̢ 

 

̛ ˻ḣ ̢ 

 

̛ γ ̢ 

  

ф ♬  ï Banker̢ 

 

 

18.3  
 

      - Shipping Mark̢ 

 

  - Side Mark̢ 

 

     ̢ 

 

₵ӪЖ  0 1̢ 

 

₵Ӫ˼  ̢ 

 

₵ Ӫ ɽ  ̢ 

 

 

18.4 ᴍ͖̮  
 

ςϋ  ̢

[F10] ̢

̢ 

 

₵ӪꜟϿ  [F8] ̢

̢ 

 

 



ƥʀ  ɿ  

 

18-5 

ӟ - Ͽ ӟ  

̢ 

 

ӟ - ӟ 

 [ ] [F4]

̢ (

) ̢ 

 
 

ΐᴍ̞ Ӗ   

( )

̢





ƥɺ  ɿ  

 

19-1 

ƥɺ  ɿ( ϳ֧ )  
 

̢

̢ 

 

̢ 

 

19.1  

 
  20 ̢

̢

̢ 

 

* Ȳ ᵍ ẔһṆ ȴֽὨ֝ד Ḃ

ϯϚ ᾼ Ȳ ẞ ᾼṆ М Ḃȴ 

 

˼   ̢

̢ MS 

Windows MS Windows 

̢ 

 

   ̢ 

 

˼  ̢ 

 

ֿ  ̢ 

 

̓     ̢ 

 

 а  ̢ 

 

 

19.2 Η 
 

 ̢

/ F7

̢ ̡ ̡

̢ 

 

     60 ̢ 

  



ḄʷʥỢθ Ό γ 

 

19-2 

19.3 ςϋ  

 
[ ] F10 ̢

[ ] ̢ 

 

 
 

 19-1 ɿ ⁹ 

 

19.4  
 

/ F7 [ ] ̢

̡ ̡ ̢ [ ]

Shift Ctrl ̢ 

 

 
 

 19-2 ⁹    



ɼƥ  Ỗ № ɿ  

 

20-1 

ɼƥ  Ỗ № ɿ( ϳ֧   ˡ‡ ֧   ֧ )   

( )  
 

[Alt-S] [T]

̢

̢ 

 
20.1  

 

ъ ᷀ 
 

№  20 ̢

̢ 

 

˼     ̢

̢ 

 

 а  ̢ 

 

     ̢ 

 

     ̢

 ̢

 

  №  ̢ 

 

ϳ  №  ̢ 

 

     ̢ 

 

₵ӪЖ  0 1̢ 

 

₵Ӫ˼  ̢ 

 

₵ Ӫ ɽ  ̢ 

 

 

20.2 Η 
 

̢ ̡ ̡ / ̡

̡ ̡ ̢ 

 



ḄʷʥỢθ Ό γ 

 

20-2 

    Η ̢ 

 

 
 

 20-1 Ỗ № ɿ ⁹ 

 

Ỗ  é ̢ 

 

Ỗϗ / „ / ̢ 

 

      ̢

̢

̢

(

) ̢

̢ 

 

      ̢ 

 

Ӥ Ї  

̢ 

 

ẍ     ̢

̢ 

 

ѯ Η [Ctrl][Del]̢ 

 

 

  



ɼƥ  Ỗ № ɿ  

 

20-3 

20.3 † 
 

 ̢ ̢ 

 

 

20.4 ᴍ͖̮  
 

ςϋ №  ̢

[F10] ̢

̢ 

 

₵ӪꜟϿ  [F8] ̢

̢ 

 

ӟ №  

̢ 

 

[ ] [ ] ̢ 

 

ΐ˸ϲ Ⱳ ɿ   

/ ̢

̢ 

 

̢ Tab (*.txt)̡ (*.csv)(*.prn)

̢ ̢ 

 

Όר ɿ Ỗ  

/ ̢

̢

[ ] [ ] [ ] 

[ ] [ ] ̢ 

 

1 ̢

[ ] [ ]̢

[Enter]̢ 

 

[ ]

̢

̢ 

 





ɼƥɵ  ϳ ɿ  

 

21-1 

ɼƥɵ  ϳ ɿ( ϳ֧   ˡ‡ ֧   ֧ )  
 

̢

̢

[Alt-S] [A] ̢ 

 
21.1  

 
ъ ᷀ 

 

     20 ̢

̢ 

 

˼     ̢

̢ 

 

    №  ̢( ) 

 

    ᷀  ̢ 

 

     ̢ 

 

     ̢

̢ 

 

ʪ   ̢ 

 

‪  ɽ  ̢ 

 

 а  ̢ 

 

 

21.2 Η 
 

̢ ̡ ̡ / ̡

̡ ̢ 

 

    Η ̢ 

 

Ỗ  é ̢ 

 

Ỗϗ / „ / ̢ 



ḄʷʥỢθ Ό γ 

 

21-2 

      ̢

̢

̢

(

) ̢

̢ 

 

      ̢ 

  

ẍ     ̢

̢ 

 

ѯ Η [Ctrl][Del]̢ 

 
 

21.3 † 
 

 ̢ ̢ 

 

 
 

 21-1 ϳ ɿ ⁹ 

 

 

21.4 ᴍ͖̮  
 

ςϋϳ  ̢



ɼƥɵ  ϳ ɿ  

 

21-3 

[F10] ̢

̢ 

 

₵ӪꜟϿ  [F8] ̢

̢ 

 

ΐ˸ϲ Ⱳ ɿ רΌ ɿ Ỗ 

/ ̢

[ ] ̢ 





ɼƥɼ  ɿ  

 

22-1 

ɼƥɼ  ɿ( ϳ֧   ˡ‡ ֧   ֧ )  
 

̢

[Alt-S] [C] ̢ 

 
22.1  

 
ъ ᷀ 

 

     20 ̢

̢ 

 

˼     ̢

̢ 

 

̢

̢ 

 

    №  ̢( ) 

 

 а   ̢ 

 

‪  ɽ  ̢ 

 

 

22.2 Η 
 

̢ ̡

̡ / ̡ ̡ ̡ ̢ 

 

    Η ̢ 

 

Ỗ  é ̢ 

 

Ỗϗ / „ / ̢ 

 

  

̢ 

 

Ηẽ  ̢  



ḄʷʥỢθ Ό γ 

 

22-2 

 

 

̢ 

 

    ъ ̢ 

 

ѯ Η [Ctrl][Del]̢ 

 

 

22.3 † 
 

 ̢ 

 

 
 

 22-1 ɿ ⁹ 

 
 

22.4 ΐ˸ϲ Ⱳ ɿ 

 
[ ] /

̢

̢ 

 
ⱲꜟϿ ̢ 

 

Ⱳˍ╡ ̢

 ̢ 

 

̢ 



ɼƥɼ  ɿ  

 

22-3 

 

Tab̡ ̢

Tab txt csv

prn ̢ 

 

̢  

  4895071030010 1 

  4895071030010 2 

 

4895071030010 3̢  

 

ᴣ˸ϲ Ⱳ  

txt̡csvprn

̢ ̢

̢ 

 

ᵔ ɿ ̢ [ ]

[ ]

̢ 

 

    ̪ ̢ 

 

 
 

 22-2 ɿ˸ϲ Ⱳ ⁹ 

 

 
Όר22.5 ɿ Ỗ 

  

/ ̢

̢ [ ]

[ ] [ ] [ ]



ḄʷʥỢθ Ό γ 

 

22-4 

[ ] ̢ 

 

1 ̢

[ ] [ ]̢

[Enter]̢ 

 

[ ]

̢ ̢ 

 
 



ɼƥʉ  Њ ̛ ɿ  

 

23-1 

ɼƥʉ  Њ ̛ ɿ( †֧   ϳ֧ )  
 

̢

̢

̢

̢ 

 

̢ 

 

23.1  
 

Φᶼ  20 ̢ 

 

˼     ̢

̢ 

 

     ̢

̢ 

 

     ̢

 ̢

 

 а  20 ̢ 

 

ἄ˴  ̢ 

 

ἄ˴ϗ  ̢ 

 

      60 ̢ 

 

˷  ̢ 

 

̛ ˻ḣ ̢

̢ 

 

 ̛  ̢

̢

̢ 

   

 Ӥ Ї ̢ ̢ 

 

 ̢ 

 



ḄʷʥỢθ Ό γ 

 

23-2 

23.2 ̛ ˍ╡ 
 

 

̢ 

 

     ̢ 

 

     ̢ 

 

 ẍ   ̢ 

 

ʬ    ̛  ̢ 

 

̛      ̢ 

 

 ̢ 

 

ӤЇẍ  ̢ 

 

ͫЖ̛  ̢ 

 * ᾃ ȲӐװҀ   ᾼ ȴẂֽȲ֝ד Ɫ

Ȳױ Ϥᾼ  ╥   ̢ 

 

 
 

 23-1 Њ ̛ ɿ ⁹ 

 
 
23.3 ᴍ̞̮  

 
ςϋЊ  [F10] ̢ A5

[F8]

̢ 



ɼƥʉ  Њ ̛ ɿ  

 

23-3 

 

Ϩ ̛ͬ   

/ [F7] ̢ Shift

Ctrl

̢ 

̢ 

  

/ᴣל   

[ ]

̢ 

[ ] [ ]

̢

̢ 

 

 





ɼƥ͎  ̛ ̛ ɿ  

 

24-1 

ɼƥ͎  ̛ ̛ ɿ( †  ϳ  ֧ )  
 

̢

̢

̢ ̢ 

 

̢ 

 

24.1  
 

Φᶼ  20 ̢ 

 

˼     ̢

̢ 

 

     ̢

̢ 

 

     ̢

 ̢

 

 а  20 ̢ 

 

ת  

̢ 

 

ת ϗ   ̢

 

      60 ̢ 

 

˷  ̢ 

 

̛ ˻ḣ ̢

̢ 

 

 ̛  ̢

̢

̢ 

   

[F7] ̢ Shift

Ctrl

̢ 



ḄʷʥỢθ Ό γ 

 

24-2 

 

 Ӥ Ї ̢ ̢ 

 

 ̢ 

 

 

24.2 ̛ ˍ╡ 
 

 

̢ 

 

     ̢ 

 

     ̢ 

 

 ẍ   ̢ 

 

ʬ    ̛  ̢ 

 

̛      ̢ 

 

 ̢ 

 

ӤЇẍ  ̢ 

 

ͫЖ̛  ̢ 

 * ᾃ ȲӐװҀ   ᾼ ȴẂֽȲ֝ד Ɫ

Ȳױ Ϥᾼ  ╥   ̢ 

 

 
 

24-1 ̛ ̛ ɿ ⁹ 

 



ɼƥ͎  ̛ ̛ ɿ  

 

24-3 

24.3 ᴍ̞̮  
 

ςϋ̛  ̢ 

 

ςϋ˷  ̡

̢ 

 

Ϩ ̛ͬ   

/ [F7] ̢

Shift Ctrl

̢ 

̢ 

  

/ᴣל   

 [ ]  

 ̢ 

 

 [ ] [ ]

̢  

̢ 

 

    
 





ɼƥˀ Όר  ̪˾   

 

25-1 

ɼƥˀ Όר  ̪˾ ( †  ϳ)  
 

Microsoft Outlook̢ 

 

[ ] [Alt-S] [M] ̢

̡ ̢ 

 

25.1 ̮ „Ӿ 
 

Microsoft Outlook 2013 ̢ 

 

 

25.2 γ 

 
25.2.1ἄ˴  

 
̢ 

(;)

̢ ̢ 

 
25.2.2˼  

 
̢ ̢

̢ 

 

: 1.  2.  

 

 
25.3  

 
25.3.1̖Ќ 

 
̢ 

[ ] ̢ ̢ 

 
25.3.2ˍ╡ 

 
̢ 

̢ cemail.txt; 

semail.txt; ecemail.txt̢ 

 



ḄʷʥỢθ Ό γ 

 

25-2 

25.3.3  

 
̡ ̢ 

̢ 

 
 

25.4 Ḙ ן  

 
Microsoft OutlookPDF

̢ 3 : 

1. 

̢ ̢

̢ 

2. Microsoft Outlook Microsoft 

Outlook ̢ Microsoft Outlook̢ 

3. 

̢ 

 

 
 

 25-1 ἄ˴˾ ⁹ 

 



ɼƥˎ  ɿ  

 

26-1 

ɼƥˎ  ɿ( ˡ‡ ֧ )  
 

[Alt-S] [Q] ̢

̡ ̢

̡

̢ 

 

26.1 ̖₃ 

 
̡ ̢ 

 
26.1.1  

 

̢

̢

̡ [F6] ̢

̢ 

 

 

 

  20 ̢

̢

 

̢ 

* Ȳ ᵍ ẔһṆ ȴֽὨ֝ד Ḃ

ϯϚ ᾼ Ȳ ẞ ᾼṆ М Ḃȴ 

 

˼   ̢

̢

MS Windows MS Windows 

̢ 

 

ἄ˴  ̡

̢ 

 

  ɽ ̢ 

 

Ṃ     [ ]̡[ ] [ ] ̢ [ ]

[ ]

[ ] ̢  

 



ḄʷʥỢθ Ό γ 

 

26-2 

     ̢ 

 

     ̢

 ̢

 

 а  ̢ 

  

    №  ̢ 

 

  ∟ ̢ 

 

̛ γ ̢ 

 

̛ ˻ḣ ̢ 

  

 ʪ   ̢ 

 

 ˻Ͽ  ̢ 

 
26.1.2 Η 

 

̡ ̢ ̡

̡ / ̡ ̡ ̡ ̢

̡  F5 ̢ 

 

    Η  ̢

 

Ỗ  é ̢ 

 

„/ Ỗϗ  / ̢

̢

̢

̢ 

 

     ̢

̢

̢

(

) ̢

̢ 

 



ɼƥˎ  ɿ  

 

26-3 

      

̢

̢ 

 

Ӥ Ї  

̢ 

 

ẍ     ̢

̢ 

 

Η᷀ ˍ╡ [F5]

̡ ̢

̢ 

 

ѯ Η [Ctrl][Del] ̢ 

 

 
 

 26-1 ɿ ⁹ 

 
26.1.3 † 

 

̡ ̡ ̡ ̢ 

 

1 l 2 

̢ 

 

ӤЇ1 ̢



ḄʷʥỢθ Ό γ 

 

26-4 

̢ 

 

ӤЇ2 1

̢ 

 

     ̢ 1&2 ̢ 

 
ᴍ̞Њ     ̢ 1&2 ̢ 

 

     1̡ 2̢  

 
 

26.2 ♬ 
  

ϡ  ̡

̢ 

 

Φ ˼  ̢

̢ 

 

 

26.3  
 

     ̢ 

 

₵ӪЖ  0 1̢ 

 

₵Ӫ˼  ̢ 

 

₵ Ӫ ɽ  ̢ 

 
 
26.4 ᴍ͖̮  
 

ςϋ  ̢

[F10] ̢

̢ 

 

₵ӪꜟϿ [F8] ̢

̢ 

 



ɼƥˎ  ɿ  

 

26-5 

 

ӟ - Ͽ ӟ 

 

̢ ̡

̢ 

 

ӟ - ӟ 

 [ ] [F4]

̢ (

) ̢ 

 

ΐᴍ̞ Ӗ  

̢ 

 

ˡ Ṑʥ ъ 

̢ [ ] ̢ 

 

Ϣ Ṑ Ỗςẃʷ ᴣ Ỗ 

 

̢  

i)   

ii)   

iii)   [F7]  

iv)   [Shift]  [Ctrl] 

 

v)  [ ]

 

 

ΐ˸ϲ Ⱳ ɿ רΌ ɿ Ỗ 

/ ̢ [

] ̢ 





ɼƥɸ  ‡ ɿ 

 

27-1 

ɼƥɸ  ‡ ɿ( ˡ‡ ֧ )  
 

[Alt-S] [O]

̢ ̡ ̢

̢

̢ 

 

27.1 ̖₃ 

 
̡ ̢ 

 
27.1.1  

 

̢

̢

̡ [F6] ̢

̢ 

 

 

 

‡   20 ̢

̢

 

̢ 

 

* Ȳ ᵍ ẔһṆ ȴֽὨ֝ד Ḃ ϯ

Ϛ ᾼ Ȳ ẞ ᾼṆ М Ḃȴ 

 

˼   ̢

̢

MS Windows MS Windows 

̢ 

 

ἄ˴  ̡

̢ 

 

  ɽ ̢ 

 

     ̢ 

 

     ̢



ḄʷʥỢθ Ό γ 

 

27-2 

 ̢

 

 а  ̢ 

 

 ̢ 

 

 ¡ 

 

    №  ̢( )  

 

  ∟ ̢ 

 

̛ γ ̢ 

 

̛ ˻ḣ ̢ 

 

 ʪ   ̢ 

 

 ˻Ͽ  ̢ 

 
27.1.2 Η 

 

̡ ̢

̡ ̡ / ̡ ̡ ̡ ̢

̡  F5 ̢ 

 

    Η 

̢ 

 

Ỗ  é ̢ 

 

„/ Ỗϗ  / ̢

̢

̢

̢ 

 

     ̢

̢

̢

(

) ̢

̢ 



ɼƥɸ  ‡ ɿ 

 

27-3 

     

̢

̢ 

 

Ӥ Ї  

̢ 

 

ẍ     ̢

̢ 

 

Η᷀ ˍ╡ [F5]

̢

̢ 

 

ѯ Η [Ctrl][Del]̢ 

 

 
 

 27-1 ‡ ɿ ⁹ 

 
27.1.3 †  

 

̡ ̡ ̡ ̢ 

 

1 l 2 

̢ 

 

ӤЇ1 ̢



ḄʷʥỢθ Ό γ 

 

27-4 

̢ 

 

ӤЇ2 1

̢ 

     ̢ 1&2 ̢ 

 
ᴍ̞Њ     ̢ 1&2 ̢ 

 

     1̡ 2̢  

 

 

27.2 ♬ 
  

ϡ  ̡

̢ 

 

Φ ˼  ̢

̢ 

 

 

27.3 ♬ 
 

    - Port of Loading̢ 

 

Η Ṑ ϡ  - Port of Discharge̢ 

 

       - Sailing On/Abort̢ 

 

˻Ͽ  - Ship Via̢ 

 

    ϗ  - Vessel/Voyage Name̢ 

 

̠   - Carrier̢ 

 

ẠΌṂ   - Letter of Credit Number̢ 

 

  - Bill of Lading Number̢ 

 

ф ♬  ï Banker̢ 

 

      - Shipping Mark̢ 

 

 



ɼƥɸ  ‡ ɿ 

 

27-5 

27.4  
 

     ̢ 

 

₵ӪЖ  0 1̢ 

 

₵Ӫ˼  ̢ 

 

₵ Ӫ ɽ  ̢ 

 

 

27.5 ᴍ͖̮  
 

ςϋ ‡  ̢

[F10] ̢

̢ 

 

₵ӪꜟϿ  [F8] ̢

̢ 

 

ӟ ‡ - Ͽ ӟ 

 

̢ ̡

̢ 

 

ӟ ‡ - ӟ 

 [ ] [F4]

̢ (

) ̢ 

 

ΐᴍ̞ Ӗ   

̢ 

 

 

Ӫ ‡ Ṃ  

̢

̢

̢ 

 



ḄʷʥỢθ Ό γ 

 

27-6 

ˡ Ṑʥ ъ  

̢

[ ] ̢ 

 

Ϣ Ṑ Ỗςẃʷ ᴣ Ỗ 

̢  

i)   

ii)   

iii)   [F7]  

iv)   [Shift]  [Ctrl] 

 

v)  [ ]

 

 

ΐ˸ϲ Ⱳ ɿ רΌ ɿ Ỗ 

/ ̢ [

] ̢ 



ɼƥʀ  ɿ  

 

28-1 

ɼƥʀ  ɿ( ˡ‡ ֧ )  
 

[Alt-S] [P] ̢

̢

̢ 

 
28.1 ̖₃ 
 

28.1.1  

 

̢

̢

̡ [F6] ̢ 

̢ 

 

 

 

  20 ̢

̢

 

̢ 

 

* Ȳ ᵍ ẔһṆ ȴֽὨ֝ד Ḃ

ϯϚ ᾼ Ȳ ẞ ᾼṆ М Ḃȴ 

 

˼     ̢

̢ MS 

Windows MS Windows 

̢ 

 

ת  ̡

̢ 

 

  ɽ ̢ 

 

     ̢ 

 

     ̢

 ̢

 

 а  



ḄʷʥỢθ Ό γ 

 

28-2 

̢ 

 

     №  ̢( )  

 

  ɽ ̢ 

 

̛ ˻ḣ ̢ 

 

̛ γ ̢ 

  

 ʪ   ̢ 

 

 ˻Ͽ  ̢ 

 

28.1.2 Η 

 

̡ ̢

̡ ̡ / ̡ ̡ ̡ ̢ 

 

    Η ̢ 

 

Ỗ  é ̢ 

 

„/ Ỗϗ  / ̢

̢

̢

̢ 

 

     ̢

̢

̢

(

) ̢

̢ 

 

     

̢ 

 

Ӥ Ї  

̢ 

 

ẍ     ̢



ɼƥʀ  ɿ  

 

28-3 

̢ 

 

Η᷀ ˍ╡ [F5]

̢ ̢ 

 

ѯ Η [Ctrl][Del]̢ 

 

 
 

 28-1 ɿ ⁹ 

 

28.1.3 † 

 

̡ ̡ ̡ ̢ 

 

1 & 2 

̢ 

  

ӤЇ1 ̢

̢ 

 

ӤЇ2 1

̢ 

 

     ̢ 1&2 ̢ 

 
ᴍ̞Њ     ̢ 1&2 ̢ 

 

     1̡ 2̢  



ḄʷʥỢθ Ό γ 

 

28-4 

 

28.2 ♬ 
  

̢ 

 

ϡ  ̡

̢ 

 

 

28.3  
 

     ̢ 

 

₵ӪЖ  0 1̢ 

 

₵Ӫ˼  ̢ 

 

₵ Ӫ ɽ  ̢ 

 
 
28.4 ᴍ͖̮  
 

ςϋ  ̢

[F10] ̢

̢ 

 

₵ӪꜟϿ [F8] ̢

̢ 

 

ӟ - Ͽ ӟ 

 

̢ ̡

̢ 

 

ӟ - ӟ 

 [ ] [F4]

̢ (

) ̢ 

 

ΐᴍ̞ Ӗ    



ɼƥʀ  ɿ  

 

28-5 

 

 ̢ 

 

ˡ Ṑʥ ъ  

̢

[ ] ̢ 

 

Ϣ Ṑ Ỗςẃʷ ᴣ Ỗ 

 

̢  

i)   

ii)   

iii)   [F7]  

iv)   [Shift]  [Ctrl] 

 

v)  [ ]

 

 

ΐ˸ϲ Ⱳ ɿ רΌ ɿ Ỗ 

/ ̢ [ ]

̢





ɼƥɺ  ɿ  

 

29-1 

ɼƥɺ  ɿ ( ֧ )  
 

[F2] ̢ 

 

̡ ̢ 
 

29.1  

 

̢ 

 
ъ ᷀ 

 

   20 ̢

̢

̢ 

 

* Ȳ ᵍ ẔһṆ (ֽẁ

 ȴ֝ד(

 
˼   ̢

̢

MS Windows

MS Windows ̢ 

 
Ӯ    Ж ̢ 

 

ʬ ᴣ ל ɺVɻ ̢

̢ 

 

     ̢

[F3] ̢ 

 

  ∟ ̢

[F6] ̢ 

 



ḄʷʥỢθ Ό γ 

 

29-2 

Њ  ɽ ̢ 

 

    ∟ [Alt-F6] ̡ /

̡ ̢ 

 

ᵕ    ϗ ̢

̢ ̢ 

 

˓ᵷ  ̢ [ ]

̢ 

 

 

29.2 Η 

 
̡ / ̡ ̡ ̡ ̡

̢ 

 

Ỗ  

̢  

 

Ỗϗ / „ /

̢ 

 

     

̢ 

  

     ъ  ̢ 

 

     ̢ 

 

Ӥ    Ї 

̢ 

 

ẍ     ̢

̢ 
 

Ỗ  ̢

̢ 

 

 



ɼƥɺ  ɿ  

 

29-3 

29.3 †  

  
  ẍ   ̢ 

 

 Ӥ Ї ̢

̢ 

 

 

̢ 

 

 ẍ  ̢ 

 

ʬ    ̛   ̢ 

 

      ̢ 

 

ӟ      ̢ 

 

   ̢ 

 

 
 

 29-1 ɿ ⁹ 

 

̡ ̢ 

 



ḄʷʥỢθ Ό γ 

 

29-4 

29.4 ̮  

 
 ESC   

 
 F2   

 
 F3   

 
 F4   

 
 F5   

 
 F6  /  

 
F8   

 
F9   

 
F10   

 
F11   

 
F12   

 
Alt-F2  

 
Alt-F3 /  

 
Alt-F4  

 
Alt-F5 /  

 

Alt-F6  

 

Alt-F7 10  

 
Alt-F8 50  

 
Alt-F9 100 

 
Alt-F10 500 

 



ɼƥɺ  ɿ  

 

29-5 

Alt-F11 1000 

 

Alt-F12  

 

Ctrl-F3  

 
Ctrl-F11  

 
Alt-0  UnionPay  

 
Alt-1  EPS  

 
Alt-2  Visa Card 

 
Alt-3  Master Card 

 
Alt-4  America Express  

  
Alt-5  AliPay 

 
Alt-6  OCTOPUS 

 

Alt-7  Coupon 

 
Alt-8  DISCOVER 

 

Alt-9  WeChat 

 
Ctrl-1  (HKD) 

 
Ctrl-2  (USD) 

 
Ctrl-3  (JPY) 

 
Ctrl-4  (CAD) 

 
Ctrl-5  (EUR) 

 
Ctrl-6  (TWD) 

 
Ctrl-7  (SGD) 

 
Ctrl-8  (AUD) 



ḄʷʥỢθ Ό γ 

 

29-6 

 
Ctrl-9  (CNY) 

 
Ctrl-0  (THB) 

 

Ctrl-F2  

 
 
29.5 ѝ ӂ 

 
29.5.1 ɵ ѝ 

 
(1) ̢

F12 ̢ 

 

(2)  

a)  [F11] [Ctrl-F11]

 

b)  (3) 

 

(3)  

a)  [F2]   

 [Alt-F8] 50̡[Alt-F9] 100̡ [Alt-F10] 500

̡[Alt-F11] 1000  

b)   

 

(4) F2  

 

* ȸӣљ ḆḂ ȳ ᴯȲҠ 24. 4ᾼғ ᵂҏḆḂȴ

  

29.5.2 ѝ 

 

(1) F12 Ɏ ȸױ Ӈ ╥ ɏ 

 

(2)  

 

(3)  

a)  [F11] [Ctrl-F11]

 

b)  (3) 

 



ɼƥɺ  ɿ  

 

29-7 

(4) [F2]    

[Alt-F8] 50̡[Alt-F9] 100̡ [Alt-F10] 500̡ [Alt-F11] 

1000  

 

(5) F2  

 
* ȸӣљ ḆḂ ȳ ᴯȲҠ 25.4ᾼғ ᵂҏḆḂȴ 





ʉƥ  ̛   

 

30-1 

ʉƥ  ̛  ( ֧ )  
 

[F3]

̢

̢

̢ 

 

̢ 

 

 

30.1  
 

     20

̢ 

 * Ȳ ᵍ ẔһṆ (ֽẁ

 ȴ֝ד(

 

˼     ̢

̢

MS Windows

MS Windows ̢ 
 

Њ  ∟ ̢ 

 

Ӯ    Ж ̢ 

 

˓ᵷ  ̢ [ ]

̢ 

 

 

̢ 

 

˼  ̢ 

 

     

̢ 

 

 ẍ   ̢ 

 

 Ӥ Ї  ̢ 



ḄʷʥỢθ Ό γ 

 

30-2 

ʬ    ̛ ̢ 

 

      ̢ 

 

 

30.2 ̛ ♬ 
  

̢ 

 

     ̢ 

 

     ̢

̢ 

 

̛ ẍ  ̢ 

 

     ̢ 

 

₵ӪЖ  0 1̢ 

 

₵Ӫ˼  ̢ 

 

 ₵ Ӫ ɽ  ̢ 

 

 
 

 30-1 ̛ ɿ ⁹ 



ʉƥɵ  Ỗ Η ɿ 

 

31-1 

ʉƥɵ  Ỗ Η ɿ ( ֧ )  
 

̢

̢

̢ 

 
ъ ᷀ 

 

Ỗ  é

̢ 

 

Ỗϗ  /

̢ 

 

     

̢ 

 

Ӥ Ї   ̢ 

 

Ί♪˼  ̢ 

 

͒♪˼  ̢ 

 

 
 

 31-1 Ỗ Η ɿ ⁹ 

 





ʉƥɼ  ˓ᵷ Ỗ ẃΗ 

 

32-1 

ʉƥɼ  ˓ᵷ Ỗ ẃ ( ֧ )  ( ) 
 

̢ [ ] ̢

̢ ̢

̢ 

 
ъ ᷀ 

 

Ỗ  é

̢ 

 

Ỗϗ  /

̢ 

 

     

̢ 

 

Ӥ Ї   ̢ 

 

Ί♪˼  ̢ 

 

͒♪˼  ̢ 
 

Ỗ   

 ̢  

 

 
 32-1˓ ᵷ Ỗ ẃ ɿ ⁹ 





ʉƥʉ  ֧ ʪᴌ  

 

33-1 

ʉƥʉ  ֧ ʪᴌ 
 
33.1 ♬ η 

 

Firebird SQL (On-Line 

Backup) (Off-Line Backup)̢ 

 

FirebirdAPI

̢

̢

̢ 

 

GBSI.FDB ̢

Firebird

̢ Firebird (

̡Winzip̡tar̡XCopy) /

̢ 

 

̢Firebird

̢ Firebird

̢ 

 

Firebird  

a) Firebird  

b) ̢ 

 

 

32-1 ̢ [ ]

̢ 

 

ᵔ η ̢ 

 

  ̪ ̢ 

 

 

 

1.  MS Windows 

MS Windows̢ 

2. ̢

̢ 

3. ge7 ( ) / gp7 ( )

̢ ABC2023 2023 6 8

abc2023_20230608.ge7̢



ḄʷʥỢθ Ό γ 

 

33-2 

(ge7) ̢ 

 

 
 

 33-1 ♬ η ⁹ 

 

*ᾃ ȸ֯ Ԍ ›ȲṆ ▲╥ᵡצẔ҃Ϣ֯ṿӣӐṆ (Ҕ╗ẔһṆ )Ȳ

Ҭ֯צ Ẕ҃ϢṿӣӐṆ ᾼ ᾓϯȲױғ И ᴩȴҫҵȲ ӣֵὑϚ

ᵂ ԌȲѿṮ Ϛȴ 

 FirebirdЛ ᴞ Ὅ ᵔ Ἤᴾӣᾼ Ὲ Ȳӣ ϱ Ԍ

∟ԛӣ ϱὍ֫ᾼѠᾎȲҠѿ ὍЛԛṿӣᾼ Ὲ ȴ 

    

 

33.2 ♬ → 
 

̢ [ ]

̢ (*.ge7 *.gp7)

̢ 

 

( )

̢ 

 

̢

̢

̢ 

 

5.5 (*.zip)̢  



ʉƥʉ  ֧ ʪᴌ  

 

33-3 

 

  
 

 33-2 ♬ → ⁹ 

 

 

33.3 ͭϳ ₦ 

 
(Physical Inventory) ̢

̢

̢ 

 

 
 

 33-3 ͭϳ ₦ ⁹ 

 
 

  


